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APPROVAL TO INITIATE (REQUEST FOR HARDWARE/SOFTWARE PURCHASE ONLY)
Submit completed form to ITrequests@iowa.gov

1. Problem Statement: What is the need? What is the purpose of this product? Describe the business need.  
[  


 ]
2. Project Impact: What is the impact if this purchase is not approved? Loss of funding?  Risk to the public or other risks identified?  Are there any funding/legislative deadlines that impact this request?  Are there organizational/staffing changes impacting the request?
 [  

 ]
3. Cost of hardware/software: Provide the total cost for the product or attach a purchase order. Describe the product (hardware/software/installation or configuration services):  Include make, model, and vendor where appropriate.  
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	Hardware/Software/Service Name
	Vendor
	Anticipated Cost

	
	
	
	

	
	
	
	

	
	
	
	



4. Funding Source:  List all sources, if known (i.e. Iowa Access, Pool, Federal Grant, Unknown, etc.).  How will the investment be sustained?
 [  

]
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