
 

Key                                          
Continuously Monitor 
Electronic Transfer 
Physical Movement  
Loopbacks  
Connectors 
   (multi-step function) 

Y 
Benefits 

Continue? 
N 

HRA 

DAS HRE 
Benefits 

Team 

Employee 

Supervisor 

Military Leave                   
April 2019 

Follow Return 
to Work 

Conversation 
with Wellmark 

Give Resource 
Packet 

Receive/Inform 
Orders 

Contact Carrier 
Notify Carrier 

of LOA 

Inform of EE’s  
Decision to 
Terminate 

 

Reach out to HR 

Receive 
LOA Form 

Checklist 
Military LOA 

Request Form 

Notes made 
in Iowa 
Benefits 

Notes made 
in Iowa 
Benefits 

Notify DAS 
HRE  

of LOA 

Give Military Orders 
to Supervisor/ 
Agency HR 

Call 
Reed 
Group 

Receive 
Resource Packet, 
Checklist Form & 
discuss with HR 

Military 
gives HR 

LOA Form 

Give 
COBRA 

Info 
Review 

Life Events 
Matrix 

Military Leave 
Begins 

Process 
Timesheet 

Approve 
Timesheet 

Check 
LeavePro 

Y 
Paid 

Leave? 
N 

Write P1  
501 Code 

40 
Enter Pd 
Leave up 
to 30 days Enter Time 

listed from 
LOA Form 

30 Days 

P1 292  
to Zero Out 
Life Codes 

N 
Return to Work? 

Y 

P1 292 to 
Zero Out Life  

Codes 

Write P1 
520 

Code 56 

Refer to 
Benefit 
Process 

Refer to 
Life Events 

Matrix 

January 

Write P1 
292/294 Life 

Dental 
 

December 

Receive 
Benefits Info 

Write 
Timesheet 
for 30 Days 

30 Days Paid 

Write P1 
502 

Code 41 Repeat 
Yearly as 
Needed 

Approve 
Timesheets 

* END *  
Move to 
LOWP 

Write P1 
502 Code 

41 
Military Leave 
without Pay 

P1 294 to 
Zero Out 

Health/Dental 

* END *  
 

Write P1 
502 

Code 40 

Any Point 

Y 
Termination 

N 

Complete 
Resignation 

Form 
  

Inform of EE’s  
Decision to 
Terminate 

  
Receive 

Resignation 
Form 

  P1 401 
Code (TBD) 

* END *  
  

Receive 
Resignation 

Form 
  

Military Leave with Pay 
30 days continuous 


