Sample Notice of Status of Investigation

For AFSCME Covered Positions

DATE: (Insert Date)
TO: (Insert Local President’s name)

SUBJECT: Investigation Status Report
On (insert date), (insert employee’s name) was suspended with pay pending the completion of an investigation concerning an allegation of (insert language from original suspension with pay letter).

I am writing to provide you with a report regarding the status of the investigation in accordance with Article IV, Section 9 of the AFSCME collective bargaining agreement.  

(Insert Status Report)

If you have questions concerning this investigation or need further information about the status of the investigation, you may contact me.

_____________________________

(Insert Supervisor’s Name)
cc:
Union Steward involved in investigation (if applicable)


Personnel Officer
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