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The status of a position incumbent when a position is reclassified varies depending upon the change and
the conditions involved. Status refers to the incumbent’s ability to remain in the position and under what
conditions.

Minimum Qualifications and Job Requirements

If the position is covered by merit-system provisions, the employee is not required to meet the minimum
gualifications for the new class due to:

e Gradual evolution in job duty changes

e Correction of a classification error

e Legislative action

e Aclass or series revision

e Other external forces clearly outside the control of the appointing authority

If the reclassification is for any other reason, including voluntary or disciplinary demotion and downward
reclassifications resulting from the position review process (refer to section 3.25 for more information); the
employee will be required to meet the minimum qualifications for the new class.

In all instances of reclassification, the employee must meet any requirements for:

o Registration
e Licensure
e Certification

e Testing
Loss of Merit-System Coverage

For reclassifications (and transfers or reassignments) that result in an employee’s loss of merit-system
coverage, an employee's position may not be changed from merit-covered to non-merit-covered without
the written consent of the employee. A copy of the written consent must be submitted to DAS-HRE. If an
employee does not consent to the change in coverage, a reduction in force may be initiated.

If a voluntary demotion involves movement from a position covered by merit-system provisions to one that
is not, the request must clearly indicate the employee’s knowledge of the change in merit-system
coverage. If the employee objects to the change in coverage, the demotion shall not take effect.
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https://das.iowa.gov/sites/default/files/hr/documents/MS_manual/Chapters/SM-03-25.pdf

