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BARGAINING EXEMPTION QUESTIONNAIRE

This questionnaire is to be completed by the supervisor/manager of the position when there is a request for change in the bargaining status of the position.  This form should not be submitted for positions in job classes exempt from collective bargaining, positions in unorganized job classes, or positions in supervisory job classes.  Please identify the reason for review:
	
	
	New Position (submit only when an exclusion is requested)

	
	
	Review Requested (submit only when a change in coverage is requested)

	
	
	Updated PDQ (for positions currently exempt)

	
	
	Response to DAS-HRE Request


	1.
	Position Number:
	     


	
	Department Name:
	     


	
	Incumbent,
	
	
	
	
	

	
	if applicable:
	     
	
	     
	
	     

	
	
	(Last)
	
	(First)
	
	(MI)


	
	Position’s Job Class:
	     


	
	Supervisor’s Name:
	     
	
	     
	
	     

	
	
	(Last)
	
	(First)
	
	(MI)


	
	Supervisor’s Job Class:
	     


	2.
	Does the position serve as the personal secretary of any of the following?


	
	 An elected official of the executive branch

	
	 Yes
	
	 No


	
	 A person appointed to fill a vacancy in an elective office

	
	 Yes
	
	 No


	
	 A member of a board or commission

	
	 Yes
	
	 No


	
	 The administrative officer, director, or chief executive

	
	 Yes
	
	 No

	
	officer of a public employer or a major division thereof
	
	
	
	


	
	 The deputy or first assistant of the administrative officer,

	
	 Yes
	
	 No

	
	director, or chief executive officer of a public employer or
	
	
	
	

	
	a major division thereof
	
	
	
	


	3.
	Is the position on the staff of the following?


	
	 Auditor of State

	
	 Yes
	
	 No


	
	 Department of Justice

	
	 Yes
	
	 No


	
	 Department of Justice – Consumer Advocate Division

	
	 Yes
	
	 No


	
	 Department of Commerce – Credit Union Division

	
	 Yes
	
	 No


	
	 Department of Commerce – Banking Division

	
	 Yes
	
	 No


	
	 Treasurer and classified as an administrative assistant

	
	 Yes
	
	 No


	
	 Treasurer and classified as an executive officer

	
	 Yes
	
	 No


	4.
	Check any that apply and explain at the end of this section:


	
	 The agency has specific statutory authority for the exemption.


	
	 The position has access to information used in collective bargaining.


	
	 The position works in a close continuing relationship with someone associated with collective 

	
	bargaining negotiations on behalf of the State.


	
	 This position works in the personnel/human resources office of the agency.


	Please provide an explanation for any box(es) checked in Section 4.


	     






	5.
	Does the position serve in one or more of the following roles?  Check any that apply and explain at the end

	
	of this section:


	
	 Representative of a public employer, including:


	
	 Administrative Officer


	
	 Director/Chief Executive Officer of an agency


	
	 Director/Chief Executive Officer/Division Administrator of a major division of a department


	
	 Deputy to the Director/Chief Executive Officer of an agency


	
	 Deputy to the Director/Chief Executive Officer/Division Administrator of a major division of

 a department 


	
	 First Assistant to the Director/Chief Executive Officer of an agency


	
	 First Assistant to the Director/Chief Executive Officer/Division Administrator of a major

 division of a department


	
	 Managerial


	Please provide an explanation for any box(es) checked in Section 5.


	     






	6.
	Additional information which may be relevant to the determination of collective bargaining status:


	     





	7.
	Person completing form:
	     
	
	Phone number:
	     


	Name of Appointing Authority:
	     


	Job Title of Appointing Authority:
	     


	
	
	     

	Signature of Appointing Authority
	
	Date


	Department Of Administrative Services – Human Resources Enterprise Only


	
	Exempt from Collective Bargaining


	
	Covered by Collective Bargaining


	Comments:

	     

______


______


______


	Name of Reviewer:
	     


	
	
	     

	Signature of Reviewer
	
	Date


	M-5 Number:
	     


	Effective Date:
	     


	Personnel Officer:
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