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1. Occasionally, a payee of the State never receives a warrant once it is sent. When this happens,
the payee contacts the department that issued the warrant. If the warrant was written for an
ADC (Aid to Dependent Children) recipient, POS recipient, etc., the research is provided by the
Department of Inspections and Appeals at (515) 281-8242. Otherwise, the issuing department
researches the warrant.

2. Issuing Department Research
a. Upon receiving the request from the payee, the department requests a copy of the
redeemed warrant from Records Management. The locating information is on OUTS. See
Procedure 270.800 for additional information on OUTS.

b. The issuing department forwards a copy of the warrant and an "AFFIDAVIT AS TO FORGED
ENDORSEMENT" to the payee. See page 2 of this procedure for an example and link to the
form. The payee completes the information and sends it to the issuing department.

c. The issuing department forwards the information to the Treasurer's Office. The department
must forward to the Treasurer's Office the original and two (2) copies of both the copy of
the warrant and the AFFIDAVIT AS TO FORGED ENDORSEMENT.

d. The Treasurer's Office sends one copy to the post office, one copy to the State's bank, and
files the original.

e. The Treasurer's Office then waits until the bank has recovered the money from the place
that cashed the warrant. Once this is done, the bank sends the money to the Treasurer's
Office.

f.  Once the Treasurer's Office receives the money, they deposit it into the account from which
the warrant was originally written. A copy of the cash receipts transmittal is then sent to the
department.

g. The department may now issue a new warrant to the vendor. This is accomplished by
completing a GAX document, attaching a copy of the Cash Receipt (CR) to it, and forwarding
the document to DAS-SAE-Daily Processing. See Procedure 280.150 for more information on
the completion of the GAX document.

3. Department of Inspections and Appeals Research
a. Once a department contacts the Department of Inspections and Appeals (DIA), DIA requests
the original redeemed warrant from Records Management. The department also obtains an
"AFFIDAVIT AS TO FORGED ENDORSEMENT" from the client. This is forwarded to DIA.
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b. Once DIA receives the original redeemed warrant, they compare the signature on the
redeemed warrant to the one on the affidavit. They also may have the warrant tested for
fingerprints.

c. If neither of these indicates the claimant has cashed the warrant, then DIA completes a form
indicating the warrant has been forged. The white copy of this form is sent to the
Treasurer's Office along with the warrant and the original and 2 copies of the affidavit. The
yellow copy is sent to the Department of Human Services (DHS) and the pink copy is
retained by the DIA.

d. The Treasurer's Office follows the same procedures as outlined in 2(d)-(f).

e. DHS then completes a GAX, attaches supporting documentation, on-lines the document,
applies department approvals on I/3 and sends it to DAS-SAE-Daily Processing for payment.
See Procedure 280.150 for more information on the GAX process.

Affidavit As To Forged Endorsement

AFFIDAVIT AS TO FORGED ENDORSEMENT

False statements in this affidavit make you subject, but not hmited, 10 punishment under Towa Code Sections.
239B.14 and T14.8(10).

Re: Clammant's Name S5
Present Address
STATE OF IOWA }
58

Counry of
The above-named individual being duly swom deposes and says:
1. Thatl the person named as paves on State of Towa Warrant Mo,

issued by the o on inthe

amount of § for

2. That I have examsned the photostatic copy of said warrant and endorsement thereon and declare that the
endorsement of nyy mame s it appears on said warrant was not made by me and it forged

3. That ] did not authorize the endorsement of my name thereon and [ did not in any manner participate in any part
of the proceeds of this wasrant

4. That payment is still due me and claim is made for the amount thereon

{signamure)

treet addre:
{city & stxte)

Below please sign in mk name and address on endorsement.

signanare in ink sipnanure in ik
MY ADDRESS IS MY ADDRESS IS,
Street Street
ity State Ciry State
Subscribed and swom to me this day of 20

(motary signature)



https://das.iowa.gov/sites/default/files/acct_sae/man_for_ref/forms/affidavit_forged_endorsement.pdf

