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1. Section 8A.519 of the Code of lowa requires the Department of Administrative Services-State
Accounting Enterprise (DAS-SAE) to monthly outdate warrants which have been outstanding and
unredeemed for 6 months and longer.

2. Each department is furnished a listing at month’s end, from DAS-SAE- Daily Processing, of the
accounting transaction data that details the disposition of each outdated warrant. (Report #
16251368 — Outdated Warrants). Funds from an outdated warrant may be credited to a currently
active account, the General Fund, or other appropriate fund balance. All situations are
dependent upon the status of the account from which the warrant was originally written.

3. To re-issue any outdated warrant the following procedure must be followed:

a. The department prepares an original General Accounting Expenditure (GAX) document with
accounting lines, which is located on the DAS-SAE website. Use a miscellaneous vendor

code, and if possible, attach the outdated warrant. The following must be written on the
voucher:

e theclaimant,

e original warrant number,

e original issue date,

e amount,

e and date the warrant outdated.

e [f paid from General Funds, note if only Federal Funds were used.

Forward the completed voucher to the Outdated Warrant Coordinator at DAS-SAE.

b. When approved by the Outdated Warrant Coordinator, the voucher is returned to the
department stamped as verified for payment or is forwarded to the State Appeal Board by
the Outdated Warrant Coordinator.

c. The GAX must use the “Special Cover Sheet”. On-line the GAX into I/3, apply department
approvals in I/3, then forward to DAS-SAE-Daily Processing for pre-auditing and payment of
the outdated warrant from the account to which it has been credited. Supporting
documentation for payment is the authorization.

4. No claim for outdated warrants will be honored for re-issue unless approved in writing by the
Outdated Warrant Coordinator. Claims for the payment of outdated warrants may be requested
for warrants issued up to five (5) years. See Section 25.2 of the Code of lowa for more details.

5. Contact the DAS-SAE Outdated Warrant Coordinator with questions relating to the reissuance of
an outdated warrant.



https://das.iowa.gov/sites/default/files/acct_sae/i3/gax_lines.xlsx

