SUMMARY OF INTERNAL POLICIES

FOR CLAIMS CROSSING FISCAL YEARS

000 – Department Name
	TELEPHONE BILLS -      


	UTILITY BILLS -      


	SUBSCRIPTIONS -      


	MAINTENANCE AGREEMENTS -      


	LEASE AGREEMENTS -      


	RENT -      


	MEMBERSHIP FEES / ORGANIZATION DUES -      


	LICENSES -      


	TUITION -      


	OTHER - (Be Specific)      


	GAAP PAYROLL COSTS -
If different from auto correction.  Example: 10% CDE for FYXX
	     


I have reviewed the above internal policies as they relate to my department and agree this summary accurately reflects our internal policies relating to certain claims that cross fiscal years.


     
Signature
Date
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