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LeavePro™ Self-Service Reports




Self-Service Reporting

This presentation will provide you with information on the
different types of reports to run in the LeavePro Self Service
Portal as a Supervisor or Human Resources Manager
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Self-Service Reporting

My Reports - Home

From the My Reports screen, you may choose to:
= Create a New Report Subscription (recurring report)

® Run an Ad-Hoc Report

HOME EMPLOYEES ADMINISTRATORS' TOOLS

My Reports
My Reports - Home

Access reports that give you the information you need to manage your employees’ absences. Configure your Operational reports in the way that works best for you — date ranges, leave reason, absence type
and locations. Run ad hoc reports or schedule your preferred reports to run at regular intervals and receive notifications when they are available

New Report Subscription New Ad-Hoc Report
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Self-Service Reporting

My Reports - Home

Operational Reports

= Access granted by permission
= Create Report Subscription
= Set recurrent report parameters

My Reports - Home

Access reports thal give you the informabon you need 1o manage your empiloyees’ absences. Configure your Operabional reports in the way that works best for you ~ dale ranges, leave reason

absence type and locations. Run ad hoc reports or schedule your preferred reports 10 run at regutar intervals and receive nofifications when they are avadable
= Ad-hoc Report
. New Report Subscription New Ad-Hoc Report Filter report list by
= Set one time report parameters - ' ‘ e 2 e
eport Type: Al >4 0

Y Active Reports Only

Ad-Hoc Reports

Name: Ad-hoc: Leave Status and Time Used Report, 2012-01-18 Expires: 02/01/2012 view details X

Name: Ad-hoc: Leave Status and Time Used Report, 2012-01-12 Expires: 01/26/2012 view details &

Scheduled Reports - Operational

Name: Daily Leave Status and Time Used Report Report Date: 01/20/2012  Next Run Date: view details 3
01232012
Name: Daily Summary Intermittent Leave Certification Report Report Date: 01/20/2012 Next Run Date: view details
01/23/2012
Name: Daily Detailed Intermittent Leave Certification Report Report Date: 01/20/2012  Next Run Date: view details \
i 0172372012 .
Name: Monthly New Leaves Received Report Report Date: 01/18/2012 Next Run Date: view details 3
= 02/18/2012
Name: Monthly Leave Status anfi-T=eatlissd Oonast Démad-Dodas SNl ant-LlunTiodne iaceddaeail
Report Run History Report Details
Name: Monthly Leave Status an{ Delivery Format: PDF Report Type: Leave Status and Time Used
Email Alerts: Yes, Send Notifications Start Date 10/18/2011 12:00:00 AM
Next Run Status: Completed End Date 1/18/2012 12:00:00 AM
Run Date Download Expires Leave reason -ALL -
01/18/2012 Ad-hoc_ Leave Status and Time  02/01/2012 Work]:ype -ALL -
Used Report, 2012-01- Location -ALL -
18_20120118082114.pdf Visibility As Kenneth Ames
Visibility Option Only selected person’s direct reports
Division -ALL -
Leave Status - ALL -
Schedule: Run Once on [01/18/2012]
Deactivate
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Self-Service Reporting

Subscription Report

Step 1: Select Report Type

Set Report Types, Parameters, Recurrence

- () Estimated RTW
SeleCt Report Type Estimated RTW Report
=  Parameters O Closed Leave
Closed Leave Report
= Set Start & End Dates
\_/ Leave Status and Time Used
Leave Status and Time Used Report
m Leave Rea So n s . " s P Step 2: Select Report Parameters & Format
,.'“j:, New Leaves Received Please select your parameten 1o e New Leaves Recerwed report. AL parametens are sequired
= Missed Work Type New Leaves Received Regor
- Location O Open Leave Inventory " =
Open Leave Inventory Report s
T EEYEY}Y}Y}ETETNTNSNL
I b ~ ADOPT . Agoption =
= Visibility As © Intermittent Leave Certification A TETCEL s o 2
Intermittent Leave Certification Report T o e
. .- -pe - ACTIVEDUTY . Emengancy Actve Duty 4
m ~
Visi bl I Ity O ptlo ns ./ Notifications And Changes Summary b =
L Notifications And Changes Summary it Lasve )
= Division S S o :
() Notifications And Changes Detail b Lo T o -
m Leave Status (open/closed) Notifications And Changes Detail Locabon
O Employee Lost Days Summary Create New Report - Schedule Recurrence
- SChedUIe Recu rrence Employee Lost Days Summafy
ecurrence pattern
® Confirmation O Exhausted Denied e e S0ey 20 otevery 1 monts)
Exhausted Denied Visitlity Option Weekdy The Srst T] Friday * ] of every 1 monthis)
Only seleciod person N
N rvisacn Slontey
(_) ACA Supplemental Hours Summary g Yeary
ACA Supplemental Hours Summary Report |w
O Restriction Accommodations Detail Start 1202012 (] ©No end date
Restriction Accommodations Detail Report Lf:: Status Create New Report - Confirmation
(O Registered Portal Users Report Summary
Registered Portal Users Report

Ad-hoc: Leave Status and Time Used Report, 2012-01.20

Leave Status and Time Used
Run Once on [0120/2012]

Report Format:
Adobe PDF 1)

Comma Delimited (Excel) 25

¥ Send me a notification by email after my report runs.

cancel Back Submit
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Self-Service Reporting

Ad-Hoc Reporting

Step 1: Select Report Type

Operational Reports

O Estimated RTW
Estimated RTW Report

Setting Report Types & Parameters
- 8:::-: tee:v‘leeRepon

= Select Report Type
= Parameters B e
il Set Start & End Dates " New Leaves Received Report

(O Open Leave Inventory
" Leave Reason Open Leave Inventory Report

O Leave Status and Time Used
Leave Status and Time Used Report

Step 2: Select Report Parameters & Format

. - Please select your parameters for the Leave Status and Time Used report. AR parameters ace required
= Missed Work Type e

Intermittent Leave Certification Report FPONEESEIEREISRT
® [ocation

~ Start Date
\_/ Notifications And Changes Summary 10202011 [¥]
e s s]s Notifications And Changes Summary End Date
" Visibility As oz g
- .. b . I . . (_) Notifications And Changes Detail Leave reason
. T
i - r
V| SIDI |ty Opt|0 ns Notifications And Changes Detail AOOPT Aaogbon ey :
~ IA.LTSYS.[U' - &Mm.!le State Leave . Self
B hieil () Employee Lost Days Summary Ty . Doa iaeiow
D Ivision Employee Lost Days Summary ACTIVEDUTY - Emergency Achve Outy =
WorkT
* Leave Status (open/closed) O Exhausted Denied ——
Exhausted Denied Medical =om,e:“ceanxn.‘om tess than 8 Gays ™~
1 1 ! Oy - Ine
*  Confirmation pesia s v -
) Restriction Accommodations Detail Hol.ost Tims
Restriction Accommodations Detail Report e

O Registered Portal Users
Registered Portal Users Report

Create New Report - Confirmation

Visibility As
Kenneth Ames
Visibitity Option Report Summary
Only selected perscn’s drect reg]
Division Ad-hoc: Leave Status and Time Used Report, 2012-01-20
te————
Leave Status and Time Used
Run Once on [01/20/2012]
Leave Status Report Format:
ALL Adobe POF M

Comma Delimited (Excel) %)

VSend me a notification by email after my report runs,

cancel Back Submit
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Self-Service Reporting

Open Leave Inventory Report

This report lists leave and employee information for all leaves that are marked as open that fit into passed in parameters.
Besides potential filters through parameters above, the report automatically filters on the following:
=  Employee has a listed job that is active during the period of the leave being returned

Open Leave Inventory Report

ReedDemo

Total Number of Partcipants: 68
Work Type: All

Leave Status: All

Run by: demo1@rgl net
Visibilty as: Edmond Dantez
Visibilty Option: Only selected person’s direct reports

Leave Reason: Al
Locaton: All
Division: Al

§70741266422 UKo wi 5:;93 Keaith Contnuous CA-FRA Pendng 03132008 0920/2008 091472009 12082009 83 howrs 332 rours
57074126842 UKSC Wi gx?:: keann Cortnuous CT-ML Pendng 03132008 0320/2008 031472009 01032010 88 hours 552 rours
S70741286422 UKSC wi 5;.;:::: Heaith Cormnuous OC-FML Pendang 0311372008 032072CCs 0%"142009 010372010 58 howrs 552 rours
570741288422 UKo Wi 5;-;‘:,:: Featn Cornuous EMLA  Pendng 081 /200% 032072008 08'14/2008 12052009 83 hours 332 rours
£70741266422 UKo Wi E;?a?:: Healtn Cortnuous ME-SML Pendng 03132008 092072009 03142009 147222009 83 howrs 312 rours
§70741286422 UKD Wi go”:a?:: reain Corznuous OR-FML Penang 031132008 0320/2005 03142008 1205/2009 88 howrs 332 reurs
STOTS1268422 UKSC W E;?a?:: Healtn Cortnuous REFML Pendng 03132009 092072009 DA'14/2008 121372008 88 hours 432 rours
57074126642 UKD W 5::@,« keaitn Cortnuous STO  Pendng 031372008 032072008 08'14/2009 Q28/2010 11 cays
zon

§70741256422 UKSC Wi (E::ooccg:: Health Cormnuous VT-FML Pendng 031372009 092072009 03142008 120672009 58 howrs 392 nours
570741268422 UKS0 Wi g::a?:: Heaitn Corznuous WA-PNL Pendng 031132008 09:20/2008 081422008 12082008 83 howrs 382 rours
570741256422 UKSC W ec:;cg;e Heann Corznuous WI-SML Penang 031372009 0300/2009 031472009 03127/2009 80 howrs 0 rours
STOT41256422 UKD Wi g::,.;e Hean Conznuous WI-FML Denled Exraustec 031132008 0320/2009 0828/200% 1273172009 80 howrs 0 rours
$55780799820 UKD Wi Pregnancy / Matermity Contnuous CA-FRA Denied Inelgtie 0921/2008 03292008 1217/2009 0 howrs 430 rours
SEETE0THN8L0 (= W Pregnancy / Matemity Cortnuous CA-POL Penang 03:21/200¢ 08232008 1217/2009 0 howrs 704 rours
S5ITE0TINELD UKIT Wi Pregnancy / Matemity Contnuous CA-PEL Denled Inelgtie 03:21/2009 032008 1217/2009 0 hours 240 rours
$35780793820 UKo W Pregnancy / Matemity Corznuous CT-"M. Penang 0321/2008 0a2N200% 12172008 0 howrs §40 rours
Execution Time: S28/20039 3:34:55 PM Page 10f5
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Self-Service Reporting

Closed Leave Report

This report provides a list of employee and leave information for closed leaves.

Besides potential filters through report parameters above, the report automatically filters on the following:
= Only leaves that have an approved segment are considered
= Employee has a listed job that is active during the period of the leave being returned
= The leave is not closed because of a systemic cancellation (user cancellations are included)

Closed Leave Report

ReedDemo

Report Penod: 6/1/2009 - 9/28/2009 Run by: demo1@rgl.net

Total Number of Participants: 1 Visibility as: Edmond Dantez

Work Type: All Visibility Option: Only selected person'’s direct reports

Leave Reason: All
Location: All
Division: All

Work Leave Leave Closed

Leave No. Location State Leave Reason Relationship Type Leave Start leave End RTW Date CCosed Date Reason
Trakand, Elayne 981567 [3]

680961030034 NJMB CA Pregnancy / Continuous 10/05/2009 10/30/2009
Maternity

09/23/200¢ CANCELLED

©2014 Reed Group. Confidential and proprietary information. Do not duplicate or distribute.




Self-Service Reporting

Estimated RTW Report

This report provides a list of employee and leave information including the Return to Work date for completed and approved
leaves that the user running the report is allowed to see.
Besides potential filters through parameters above, the report automatically filters on the following:

=  Onlyleaves that have an approved segment are considered

=  Employee has a listed job that is active during the period of the leave being returned

Estimated RTW Report

ReedDemo

Report Penod: 7/1/2009 - 11/27/2009 Run by: demo1@rgl.net

Total Number of Participants: 2 Visibility as: Edmond Dantez

Work Type: All Visibility Option: Only selected person’s direct reports

Leave Status: All

Leave Reason: All
Location: All
Division: All

Leave Leave Start lLeave End

Work

Leave No. Location State Est. RTW  Status Date Date
Clementine, Lina 9849771 [2]
972826485404 NJMB wi Employee Health Condition Continuocus 11/11/2009 Open 09/21/2009 11112009
248027518888 NJMB CA Employee Health Condition Continuocus 11/27/2000 Open 09/14/2009 11/27/2009
581927232008 NJMB CA Employee Health Condition Continuous 10/29/2008 Open 09/29/2009 10/28/2009
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Self-Service Reporting

Intermittent Leave Certification Report

Lists out leave request data and employee information for all intermittent leaves that fit into passed in parameters.
Besides potential filters through parameters above, the report automatically filters on the following:
= Employee has a listed job that is active during the period of the leave being returned

Intermittent Leave Certification Report

Bolton, Suzanne

Leave Reason Relationship Plan Plan Start Plan End Plan Status
Date Date

Open Farmaly Health Conditon i f Approved B.00 hours, NVA every 2 week(s) for Incapacity:
4.00 hours, N/A every 2 month(s) for Office Visa

Ooccurrence # Occurrence Date  Oocurrence Type Ooccurence Hours Ocourrence Hours Pending Occurrence Hours Approved Qocurrence Hours Denied
Requested

061672011 Incapacrmy 8.00 0.00 8.00 0.00
6 0630r2011 Incapacty 8.00 0.00 8.00 0.00
7 0672172011 Office Visit 4.00 0.00 4.00 0.00
Clark, Ashley

Dante Date
883019307946 Employee Health Condition 07/152010 [07/14/2011 Approved 8.00 hours, 3 tme(s) every 1 month(s) for
Incapacity

Occurrence # Occurrence Date  Oocurrence Type Occurrence Hours Occurrence Hours Pending Occurrence Hours Approved Qocurrence Hours Dered
Requested

131 04/1372011 Incapacity 8.00 0.00 8.00 0.00
132 04262011 Incapacity 3.00 0.00 8.00 0.00
133 05/042011 Incapacity 8.00 0.00 8.00 0.00
134 051172011 Incapacity 8.00 0.00 8.00 0.00
135 062172011 Incapacity 500 0.00 .00 0.00
136 06102011 Incapacity 8.00 0.00 8.00 0.00

Jenner, John

Leave Reason Relationship Plan Plan Start Plan End Plan Status
Date Date

CO | Closed | Employee Health Condmon 07/0172010 | 0673072011 Approved B.00 hours, NVA every 3 month(s) for Incapacity

Occurrence # Occurrence Date  Oocurrence Type w Ocourrence Hours Pending Occurrence Hours Approved Oocurrence Hours Denied
42 04/06/2011 Incapacity 8.00 0.00 8.00 0.00
43 0412011 Incapacity 8.00 0.00 8.00 0.00
45 052612011 Incapacity 8.00 0.00 8.00 0.00
46 06/08/2011 Incapacity 8.00 0.00 8.00 0.00
47 0672272011 Incapacity 8.00 0.00 8.00 0.00
43 05092011 Incapacity 800 0.00 8.00 0.00
49 0472872011 Incapacity 8.00 0.00 8.00 0.00
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Self-Service Reporting

Leave Status and Time Used Report

This report lists the leaves, plans and usage time for leaves that fall within the in parameters passed.
Besides potential filters through parameters above, the report automatically filters on the following:
= Employee has a listed job that is active during the period of the leave being returned
=  Onlytakes requests that have been completed in the system into consideration
=  Partial and incomplete system entries are not considered
=  Considers closed leaves between start/end date parameters if the leave is closed.

Leave Status and Time Used Report

ReedDemo

Reporn Period: 6/28/200% - S/28:200% Run dby: demo1@rgl.net

Total Number of Panicpants: 6 \ﬂﬂbll!y as: Eomong Dantez

Work Type: All Visiolity Option: Only selected person's drect reports

Leave Status: Al
Leave Reason: Al
Location: Al
Division: All

§T0TA1288422 UWSO m Erpoyee Heyth Conaion Cortnucus CA-FRA Copen Oened Inengie 03132008 0202003 120772009 2262030 88 rours 352 hours
ST074128642 URSO w Empoyes Heath Conaon  Cormnous CA-RA Cpen Fendrg 132008 09202009 342009 12082009 88 rours 32 hours
§T0TA128842 UKSO w Empioyee Heyth Conon  Comnuous CT-L. Open Oenea Ineigie 0132009 03202009 010472010 26207 88 rours S82 hours
STCT4128842 URSO " Erpioyee Heyth Conaon  Cormnuous CT-AA. Cpen Fendrg 03132008 03202009 03442009 0102090 88 rours SE2hours
STOTA128842 U0 " E~poyee Heath Conon  Corenucus OC-AL. Open Oeneda Exnauzted 03132008 03202009 0Loa2010 Q2262070 88 rours S52 hours
ST0T41288422 URSO " Empioyee Heath Conon  Cortnuous OC-AML Open Fendrg Q3132009 0202009 03442009 010200 85 rours S82 hours
S§T0T4128842 UkS0 " Empoyee Heath Conmon  Cortnucus FMLA  Cpen Oened Ineiglie 0132008 0202009 120772009 Q26207 85 rours 252 hours
STOTA1286a2 UKSo m Empoyee Heath Conamon Cormnuous LA Open Ferarg 03132008 09202009 03142009 12052009 88 nours 392 hours
S§T0T41288422 URSo " Empoyee Heath Conaon  Cormmuous ME-FML Coen Oenea Exhouzted 03932008 0202009 112372009 0226207 88 rours 12 hours
§TCTa1288a2 UkSO m Empicyee Heath Conamon  Cormnuous ME-FML Coen Ferarg 0132009 09202009 0142009 11222009 88 rours M2 hours
§T0T4128842 UkS0 " Empicyee Heath Conaon  Cormnucus CR-FML Coen Oenied Inegie 03132005 0202009 120772009 Q22620 88 rours 232 hours
STOTA128842 UKSO ™ Empoyee Heath Conaon  Corenucus CR-AML Coen Ferarg 03132008 0202009 03122009 12062009 85 rours 352 hours
S§TCTA128842 UkS0 " E~poyee Heath Conamon  Cortrucus RFAL.  Open Oened Exhouzted 0132009 09202009 12142009 226209 88 rours 432 hours
§TOTa128842 URS0 m Empicyee Heath Conazon  Comtnuous RFAML. Cpen Ferarg 03132008 0202003 031472009 121122009 85 rours 432 howrs
STOTA128842 UkSo " Evpoyee Heath Conon  Cormnucus §TO Coen Ferarg 03132008 03202009 0322003 22620% 1o

S70TA128542 UkSD m Empoyee Heath Conaon  Cortnuous VT-AL Copen Oened IneigRie 03132008 03202009 12C7/2009 22620 88 nours 3592 hours
§70741258422 UNS0 m Employee Heyth Conion  Cortnuous VT-FML Cpen Ferarg 03132008 0820200 082009 12062009 88 rours 292 hours
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Self-Service Reporting

New Leaves Received Report

This report lists information for leaves that were opened between the passed in start and end dates from the parameter list.
Besides potential filters through parameters above, the report automatically filters on the following:
= Requested Start date of the leave must be within the range of valid job from/thru dates for the employee

New Leaves Received Report

ReedDemo

Report Peniod: 6/1/2009 - 9/28/2009 Run by: demo1@rgl.net

Total Number of Participants: 6 Visibility as: Edmond Dantez

Work Type: All Visibility Option: Only selected person’s direct reports

Leave Status: All
Leave Reason: All

Location: All
Division: All
Work
Leave No. Location State Leave Start Leave End

Bohlke, Luna 9849635 [2]

5707412568422 UHS0 wi Employee Health Condition Continuous 09/13/2009 0e/20/2009 08/14/2009 02/28/2010
555780799840 UHSC wi Pregnancy / Maternity Continuous 0e/21/2009 0%/29/2009 12/17/2009
Broadhead, Robinette 989410 [1]

161567017765 CTAA RI Pregnancy / Matermity Continuous 09e/30/2009 0e/25/2000 10/01/2009 12/01/2009
557588003867 CTAA wi Employee Health Condition Continuous 0Q/23/2009 09/24/2009 09/24/2009 10/15/2000
972826485404 NJMB wi Employee Health Condition Continuous 09/20/2009 0e/25/2009 09/21/2009 11/11/2009
206105963822 NJMB wi Pregnancy / Matermity Continuous 09/30/2009 0e/25/2009 10/01/2009 12/01/20090
834324538164 CTAA CA Employee Health Condtion Continuous oW/ 13,2000 0e/23/2009 06/14/2009 11/27/2000
750880580542 B020 RI Employee Health Condition Continuous 0e/21/2009 09/23/2009 10/23/2009
680961030624 NJMB CA Pregnancy / Matermity Continuous 10/02/2009 0e/23/2009 10/05/2009 1073072009
946027518888 NJMB CA Employee Health Condtion Continuous 0e/11/2000 09/23/2000 08/14/2009 112772009
581927232008 NJMB CA Employee Health Condition Continuous 0o/23/2000 0%/20/2009 1072972009
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Self-Service Reporting

Notification & Changes Summary Report

This report lists information about the authorized time periods an employee is away from work. Itidentifies the leave plans
the employee is authorized to use while away, the start and end dates of those leave plans, and the status of the leave plans.
Records marked as T (Today) indicate the Start Date, End Date, or RTW Date is the current date.

Data Element
Recordtype

EmployeeNumber
LeavelDExternal
OrganizationName

AbsenceReason
LeaveType
PlanName
OpenDate

AuthFromDate
AuthThruDate
DenialReason
EstimatedPartialRTW
ActualPartial RTW
EstimatedFullRTW

TimeUsed
LastDayWorked

PTOFlag
PayType
FullTime
EmploymentStatus

SupervisorName

Definition

New , Changed, Today or null
Employees First Name

Employees Last Name

Employees Employee Number

The Reed system identifier for this leave
From the client roster

Employee’s work state

The reason for the absence

Intermittent, Continuous, Reduced, Med Restriction No Lost Time

The leave plan covering the lost time

The date the case was opened

The current case status; open, closed, denied etc
Approved, Denied, Pending

Authorization From Date

Authorization Through Date

Reason plan was denied

Estimated return to work date (partial duty)
Actual return to work date (partial duty)
Estimated return to work date (full duty)

Actual return to work date (full duty)

Hours lost on this leave plan so far on this absence only.
Last Day Worked

From the client roster

If employee requested PTO

From the client roster (primary source)

From the client roster (primary source)

From the client roster (primary source)

From the client roster (primary source)

From the client roster (primary source)

©2014 Reed Group. Confidential and proprietary information. Do not duplicate or distribute.




Self-Service Reporting

Notification & Changes Detail Report

This report includes the lost time hours for every date covered by any leave plan . There will be multiple rows, one for each
plan active for any part of that date. All statuses (Pending, Approved, Denied) are included in the report. The data included
will be for the date range specified by the user. New and Changed data outside that range will also be shown for the leaves
included in the report.

Definition
New , Changed, or null

Data Element
Recordtype

MiddleName

From the client roster
The Reed system identifier for this leave

EmployeeNumber
LeavelD
LeaveldExternal
From the client roster

mm/dd/yyyy format

The leave plan covering the lost time — there will be a row for

EmployeeNumber
LostTimeDate
PlanName

each plan applicable for the day or part of day. There can be
several leave plans active on the same day.

Decimal(5,2)

Denied, Pending, Approved

IntermittentOccurenceTyp

Start Time
EstimatedPartial RTW
ActualPartial RTW
PTOFlag

PayType

FullTime

EmploymentStatus

SupervisorName

Office Visit, Incapacity

This is not a field tracked in LeavePro™

Estimated return to work date (partial duty)
Actual return to work date (partial duty)

If employee requested PTO

From the client roster (primary source)
From the client roster (primary source)
From the client roster (primary source)
From the client roster (primary source)
From the client roster (primary source)

©2014 Reed Group. Confidential and proprietary information. Do not duplicate or distribute.




Self-Service Reporting

Exhausted Denied Report

This report includes all leaves that are denied or completely exhausted, sorted by employee.

Exhausted Denied Report

ReedDemo

Report Periog: 1001/2013 - 10312013 Run by: ReecDemoBReedGrouwp com
Total Nurber of Participants: £ VEDRIRty as: Kenneth Ames

Work Type: A Vizity Opticn: All employees

Leave Reason: Al
Locason: Al
Oivigion: All

Reason
O 1T oR Cregioyee Mesth Conatios  Cortrucus VA Derems Lt 101 12013 W W wvNron c c 0
0801 1300 Oor Urrgicyen Meath Conamos  Cortrucus OFLASMC  Derses (SN ) ool W3 W wnreons [+] e <]
Beaupre, Matthew 98581 [2)
2450044000 oR Lrepicyee Mesth Conatios  Cortrucue ALA ] 003378 Norcosourrent oreRaony QIR0 OrRINIRYy fesn S il [+] c <]
2450004 A0 o Cregicyee Mesth Conamos  Cortruous VA Aporzved 0130708 o203 QIR0 CrRXVIC WX 4 c 0
2450004 oR Lregicyve Mesth Conamo= Cortrucus VLA Dwrees 01378 AZmroerere orRR2oN QrRm2n3 QA0 a0 c c 0
245000440000 or Crrgicyse Mesth Conamo=  Cortrucus OF LASHMC  Agprowed 0130708 oMoy QY Qraxvao 00W0 40 c -}
240004 LNNE o Lrrgioyee Meath Conatios  Cortrucus OFLASMC  Derses 0130708 A rierwre orERr20N3 [ahfe To b ) oA [0 [+] [+] <
Broen, George 98552 [1)
oeug e e CA VEAzieow No Lot Tire AlA Apcerved 0130801 arsuon caIond ooy W0 [+] [+] <]
Accormmadetons
eUg e e CA VEsieoe No Lot Tire ALA Derams xKden Certfcaton Not Retu~ed oM N3 1wy N [+] c 0
Accoeryradetons
Lenchan, Michael 98330 [1)
E3ASATTUN0e0 AL Lregicyve Masth Conamo=  Cortrucus VLA Aporzvead 024 242013 Q24013 e e o ] QTR0 x 44 adr
345400000 AL Lrepicyse Mesth Conamo  Cortrucus VA Dervez 013004 Mesice rezrreaton U040 QU240 ey WO [+] 4 e

|

0001 P47 MO Cmgployee Mesth Conalion  Cortrucus A Penang ooy ornasod O3 RN 1002013 4 c o

o
o
o

0001 FeTasaT MDD  Ermgloyes Mesth Consiion  Cortrucue VA e B ] o ornaamty AW 0w 1oVt
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Self-Service Reporting

Lost Days Summary Report

This report shows the number of lost days per leave, per employee.

Lost Days Summary Report

Demo

Report Period: 11/13/2013 Run by: Cathy-
Tracey12@example.com

Leave Type: All Visibility as: Cathy-

Tracey12@example.com

Visibility Option: All employees

Employee Name Employee Number Open Leave Count Lost Day Count
Jackson, James 21300 1 8.0
Martinez, Robert 28793 1 7.0
Edwards, Laurie 98100 1 33.0
Tracey, Cathy 67890 1 33.0
Duran, Angela 12345 1 17.0
Alan, Josh 21730 1 10.0
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Self-Service Reporting

Registered Portal Users

This routine report provides a list of registered users to the portal. It will be used to:
1. Ensure proper permissions are being granted to managers, HR, etc.

2. To promote employee and manager usage of online tools

This report includes Registered Date, Last Access Date, Roles, Supervisor Contact, HR Contact, # Leaves Opened By User,
Missed Work Types, # ITORs Opened by User, User Status, Email, Job Status, Read Only, & Peer Relationships.

Registered Portal Users Report

ReedDemo

Report Penod: 1/1/2015 - 21972015 Run by- kzappolod@reedgroup.com
Total Mumber of Participants: 83 Visibility as:

Location: A Visibility Option: All employeses
Divisson: All

Sl Barvice 1] 0 Actve reeddemnfirglmed
Admin
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Self-Service Reporting

Restriction Accommodations Detail Report

This report is on Restrictions data so that employees with ADA, LTD or STD leaves and employment restrictions can be managed.
Given that a client uses the Restrictions Module and/or the ADA, Disability, LTD Modules then information is present a report.

Restriction Accommodations Detail
ReedDemo

Report Period: 01/012015 - 021122015 Run by kzappolo@resdgroup .com
Total Mumber of Participants: 5 Visibility as:

Leave Type: All Visibility Opbon: All employess
Leave Status: AN

Location: AN
Diwision: All

Employes Location  Division Org Division Org
Mame Leave Mo. Employee ID  Location Name Code Name Work State Leave Reason

Fratini, Kevin 98436

Frafinl, Kevin 451842954530 30438 oA Empicyes Heaith Condiion 01
Erasni, Kevin 451842954538 38435 A Empicyss Heaith Condion 01
Frasnl, Kevin 451842954533 38436 A Empicyes Heaith Condion 01
Srasni, Kevin 451842954538 38435 A Empicyss Heaith Condion 01
Gregory, Sean 98417

Gregary, Sean SLITOSIET4IZ 38497 ™ Empicyes Heaith Condion 11
Gregary, Sean SLITOSIETHIZ 38497 ™ Empicyes Heaith Condiion 11
Gregary, Sean SLITOSIETHIZ 38497 ™ Empicyes Heaith Condiion 11
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