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LeavePro™ Self-Service Reports
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This presentation will provide you with information on the 
different types of reports to run in the LeavePro Self Service 

Portal as a Supervisor or Human Resources Manager

Self-Service Reporting
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Self-Service Reporting

My Reports - Home
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Self-Service Reporting

My Reports - Home
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Self-Service Reporting

Subscription Report
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Self-Service Reporting

Ad-Hoc Reporting
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Self-Service Reporting

Open Leave Inventory Report
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Self-Service Reporting

Closed Leave Report
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Self-Service Reporting

Estimated RTW Report
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Self-Service Reporting

Intermittent Leave Certification Report
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Self-Service Reporting

Leave Status and Time Used Report
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Self-Service Reporting

New Leaves Received Report
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Self-Service Reporting

Notification & Changes Summary Report
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Self-Service Reporting

Notification & Changes Detail Report
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Self-Service Reporting

Exhausted Denied Report
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Self-Service Reporting

Lost Days Summary Report
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Self-Service Reporting

Registered Portal Users

This routine report provides a list of registered users to the portal. It will be used to:

1. Ensure proper permissions are being granted to managers, HR, etc.

2. To promote employee and manager usage of online tools

This report includes Registered Date, Last Access Date, Roles, Supervisor Contact, HR Contact, # Leaves Opened By User, 

Missed Work Types, # ITORs Opened by User, User Status, Email, Job Status, Read Only, & Peer Relationships. 



©2014 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 18

Self-Service Reporting

Restriction Accommodations Detail Report

This report is on Restrictions data so that employees with ADA, LTD or STD leaves and employment restrictions can be managed. 

Given that a client uses the Restrictions Module and/or the ADA, Disability, LTD Modules then information is present a report. 


