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Instructions
DAS administrative rule 11—60.2(1) “a” provides that an employee may be placed on administrative leave with pay for up to twenty-one (21) calendar days pending the completion of an administrative investigation.  This rule further requires that any extension(s) beyond twenty-one (21) calendar days must be approved by DAS.  An appointing authority may request an administrative leave extension by submitting this form, along with any supporting information, to their assigned Labor and Legal Services member. If you have any questions regarding the completion of this form, please contact your assigned Labor and Legal Services member or Human Resources Consultant.

	Agency:
	[bookmark: Text1]     



	Agency Contact:
	[bookmark: Text2]     



	Agency’s E-Mail Address:
	     



	Name of Employee:
	     



See Rule 60.2(1) “a” regarding Administrative Leave Extensions.
	EExplanation for Extension:       






	

	



	

	



Agency Designee Signature: _________________________________________	Date: ___________________________
[For DAS use only below this line]
Decision:
				______ Granted
				______ Denied 

	DAS Director (or Designee):
	[bookmark: text9]     
	Date:
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	Comments
	     

	
	
	




cc: 	DAS-HRE COO
	Organizational Performance Bureau Chief
DAS Human Resources Consultant
CFN 552-0791 (updated 4.15.2026)
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