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The warrant register is supporting documentation for cash disbursements made by the department 
and should be retained by the department until the records have been audited.  Disposition of 
warrant registers should be in accordance with schedules established in the Records Management 
Manual. 

1. After the transactions have gone through the warrant writing process, the warrants are
returned to the department for the proper distribution. Departments are responsible for
obtaining their own warrant registers from Iowa Advantage Reporting.

2. The warrant register is used for record keeping and posting verification purposes.

3. The warrant register is sorted by:

1) Fiscal Year

2) Appropriation Number

3) Document number/id within the accounting codes

The warrant register lists the following: Iowa Advantage warrant numbers begin with 1 
and EFT remittance advice numbers begin with 2. 

a. The warrant number

b. Date the warrants were issued

c. To whom the warrants are payable

d. Vendor customer number

e. The referenced transaction code used

f. The referenced transaction ID

g. The payment disbursement type

h. The issuing department

i. Unit code used

j. The total amount of the warrant

4. The amount of warrants written should be deducted from the department's account
balances.

5. See page 2 of this procedure for an example of a warrant register.
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