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I. Purpose 

A. The purpose of this policy is to advise agencies of how vehicle registrations and 
titles are stored and handled. 

II. Policy 
A. DAS Fleet Services is responsible for retaining and managing all vehicle titles, 

registrations and unused license plates. 
III. Procedure 

A. Guidelines 
1. Agencies must contact DAS Fleet Services to request replacement license 

plates or registration stickers. 
2. Requests for renewal registrations or stickers must be submitted to DAS 

Fleet. 
3. Requests for new confidential or undercover plates must be submitted to 

DAS Fleet Services and must include a written justification. All new 
requests require approval from the DAS Director. 

4. DAS Fleet Services is responsible for the secure storage of extra official 
plates. Agencies are required to return all unused plates to DAS Fleet 
Services.  

B. Communication 
1. This Policy is available on the DAS Fleet Services website. 
2. Inquiries regarding this Policy shall be presented in writing to the DAS 

Fleet Manager. 

 


