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Subject CENTRAL SERVICES
DEPARTMENT OF HUMAN SERVICES
CENTRAL DISTRIBUTION FACILITY

1. Inaccordance with Section 218.100 of the Code of lowa, the lowa Department of Human
Services (DHS) is authorized to maintain and operate a central warehouse as a supply depot and
distribution facility for surplus government products, other staples and such other items as is
determined by DHS.

2. This fund is operated on receipts from the sales of merchandise and the recovery of handling,
operating and delivery charges of the merchandise sold.

3. This central warehouse is housed at the Woodward Resource Center and is referred to as the
WOODWARD DISTRIBUTION FACILITY. The DISTRIBUTION FACILITY supplies the above-
mentioned products to all DHS and Corrections institutions.

4. After an institution buys goods from the WOODWARD DISTRIBUTION FACILITY, the warehouse
forwards an invoice detailing the goods purchased to the purchasing institution. See below for an
example of the invoice sent to the buyer by the WOODWARD DISTRIBUTION FACILITY.

5. Any problems or questions concerning this billing should be directed to the WOODWARD
DISTRIBUTION FACILITY (515-438-3611). Problems or questions concerning the accounting
process for these expenses should be directed to the DAS-SAE-Daily Processing.
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