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Roadmap to the W-4

Step 1 and 5 are required.
Required

If only step 1 is completed, withholding will be
based on the standard deduction according to
the filing status.

(Single or married filing separately, married
filing jointly or head of household) and tax rates
with no other adjustments.

Completing Step 2 through 4 are optional and
when applicable, will result in more accurate
withholding.

Step 2 (c) will INCREASE withholding
based on additional jobs held or a
working spouse.

Step 3 line 3 and Step 4 line 4(b) will
DECREASE withholding based on
dependent and deduction information
provided.

Step 4 Line 4(a) will INCREASE
withholding based on nonwage
income indicated.

Step 4 Line 4(c) will INCREASE
withholding based on requested
additional withholding.

Required
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. w-4 Employee's Withholding Certlficate | oMB ho. 15450074

o * Complets Form W-4 so that your employer can withhold the correct federal income tax from your pay. N

Departsment of the Treasary » Give Form W-4 to your employer. £ ._,','20

Internal Revere Service » Your withholding is subject to review by the IRS.

step i {8) First name and middle Inftal Lest name {b} Social securtty number

Enter
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(g [ single or Married flling separataly
D Married flling jointly {or Cuallfying widowar))
[] Head of nousahold (Chack only If you're unmarried and pay more than half tha costs of keaping U & home for yoursall and & qualiying Indhvidual,)

Complete Steps 24 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for mors information on each step, who can
claim exemption from withholding, when to use the online estimator, and privacy.

Step 2: Complete this step if you (1) hold mere than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The comract amount of withhalding depends on income eamed from all of these jobs.

or Spouse Do only one of the following.

Works (a) Use the estimator at www.irs.gow/lW4App for most accurate withholding for this step (and Steps 3-4); or

{b) Use the MuRiple Jobs Workshest on page 3 and enter the result in Stap 4ic) below for roughly accurate withhalding; or
{c) I there ars only two jobs total, you may check this box. Do the sama on Form W-4 for the other job. This option
i5 accurate for jobs with similar pay; otherwise, more tax than necessary maybewithheld . . . . . » [

TIP: To be accurate, submit a 2020 Form W-4 for all other jobs. If you (or your spouse) have salf-employment
income, including as an independent contracior, usa the estimator.

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Lzave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim A . . e
Dependents Muftiphy the number of qualifying children undar age 17 by $2,000» 5
Multiply the number of other dependents by 8500 . . . . » §
Add the amounts above and enterthe totalhere . . . . . . . . L L L L. 3 |8
Step 4 (a) Other income (not from jobs). If you want tax withhald for other income you expact
(optional): thiz year that won't have withhaolding, enter the amount of othar income here. This may
include interest, dividends, and retirementincome . . . . . . . . . . . . |[#4a)|%
Other
Adjustments
(b} Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withhelding, use the Deducticns Worksheat on page 3 and
entertherasulthere . . . . . . . . o . . o o . o o L L L . |4b)|E
{c) Extra withholding. Enter any additional tax you want withheld each pay period . |4[c} |3
Step 5: Under penafties of perjury, | declare that this certificate, to the best of my mowledge and belief, is true, comect, and complete.
Sign
Here } }
Employaa's signature (This form is not valid unless you sign it Date
Employers | Empioyer's name and address First date of Emplayer identification
Only employment rumber [EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 102200 Form W-4 2000)




