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Roadmap to the W-4 

Step 1 and 5 are required.   

 

If only step 1 is completed, withholding will be 

based on the standard deduction according to 

the filing status. 

 (Single or married filing separately, married 

filing jointly or head of household) and tax rates 

with no other adjustments. 

Completing Step 2 through 4 are optional and 

when applicable, will result in more accurate 

withholding. 

Step 2 (c) will INCREASE withholding 

based on additional jobs held or a 

working spouse. 

Step 3 line 3 and Step 4 line 4(b) will 

DECREASE withholding based on 

dependent and deduction information 

provided. 

Step 4 Line 4(a) will INCREASE 

withholding based on nonwage 

income indicated. 

Step 4 Line 4(c) will INCREASE 

withholding based on requested 

additional withholding. 
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