INFORMAL REQUEST FOR PROPOSAL (RFP) - CONSTRUCTION
ADMINISTRATIVE INFORMATION

1. General Information

1.1. Agency will evaluate the qualifications, experience, and other relevant information from Respondents interested
in contracting with the State of lowa to provide the necessary services to complete the project described in
the RFP.

1.2. Respondents certified as Targeted Small Businesses are encouraged to submit Proposals. The lowa Department
of Economic Development administers the Targeted Small Business (TSB) Program. Businesses meeting the
requirements of the program are approved and registered with the Department of Economic Development
and are considered Targeted Small Businesses for purposes of this RFP and most other solicitations issued by
Agency. Questions concerning the TSB Program and for identification of companies certified as Targeted Small
Businesses, contact the TSB certification office in the Department of Economic Development at Phone: (515)
348-6159.

2. Inquiries

2.1. Allinquiries concerning the RFP shall reference the RFP number and shall be provided (via email) to Issuing Officer
identified on the cover page of the RFP. Addenda type questions must be submitted by the date on the cover
page of the RFP.

2.2. Any information provided by Respondents orally shall not be considered part of the companies Proposal. 2.3.

Agency assumes no responsibility for representations concerning conditions made by its officers or employees prior

to the execution of a contract. Oral discussions pertaining to modifications or clarifications of the RFP shall not be
considered part of the RFP and are not binding.

3. Preparation of the Proposal

3.1. Proposals must be emailed to the Issuing Officer.

3.2. Respondents are solely responsible for timely delivery.
4. Submittal of Proposal

4.1. As stated above the proposal must be emailed.

4.2. The email subject line shall include the following information:

RFPXXXXXXXXXX — RFP Title
4.3. The Proposal shall be received by DAS-Central Procurement on or before the date and time listed on the cover
page of the RFP.
5. Economy of Presentation
Proposals shall address the specific RFP requirements. All questions posed by the RFP shall be answered clearly and
concisely.
6. RFP Changes and Addenda
Written Addenda will serve to amend the RFP documents accordingly.
7. Certification of Independent Price Determination

By submission of a response to the Proposal, the Respondent certifies, and in the case of a joint Proposal, each

party thereto certifies as to its own organization, that in connection with this procurement: e Any prices or hourly

rates in the Proposal have been arrived at independently, without consultation,

communication, or agreement, for the purpose of restricting competition, as to any matter relating to such
prices with any competitor.

¢ Unless otherwise required by law, any prices or hourly rates which have been provided in the Proposal shall not

knowingly be disclosed by the Respondent, directly or indirectly, to any competitor prior to the notice of intent
to award a contract for services.

* No attempt has been made or shall be made by the Respondent to induce any other person or Respondent to

submit or not to submit a Proposal for the purpose of restricting competition.

® Each person signing the Proposal certifies that:

o He/she is the person in the Respondent’s organization responsible within that organization for the
decision as to any prices being offered herein, or

o He/she is not the person in the Respondent’s organization responsible within that organization for the
decision as to any prices being offered herein, but that he/she has been authorized in writing to act as
agent for the persons responsible for such decision, and



o Any offer made by the submitted Proposal and any clarifications to that Proposal shall be signed by an
officer of the offering Respondent or a designated agent empowered to bind the Respondent in a
contract.
8. Notice of Intent to Award
After the successful Respondent has been selected, a copy of the Notice of Intent to Award will be issued to all
Companies who submitted Proposals in response to the RFP.
9. Withdrawal of Proposals
Respondents may withdraw, modify, and/or resubmit at any time prior to the date and time set for the receipt of
Proposals. Once the time set for receipt of Proposals has passed, a Respondent shall not withdraw a Proposal for a
period of sixty (60) days following the issuance of the Notice of Intent to Award. Proposals shall remain open and valid
for consideration by Agency throughout this period of sixty days, and until such time thereafter that written request
to withdraw a Proposal is received by Agency.
10. Disposition of Proposals
All Proposals become the property of Agency and disposition of the Proposals shall be at the sole discretion of
Agency.
11. Disclosure of Proposal Content
Proposals will be placed in the public domain and be available for examination by interested parties. No Proposals
shall be disclosed until after a Notice of Intent to Award has been issued. Agency reserves the right to destroy all
Proposals if the RFP is withdrawn or otherwise in the normal course of business. Trade secrets or proprietary
information legally recognized as such and protected by law may be withheld if they are clearly and conspicuously
labeled “Proprietary” in the margin of each individual page where they appear in the Proposal. Pricing information is
not normally considered proprietary.

Public Records and Requests for Confidential Treatment.

e The Agency’s release of public records is governed by lowa Code chapter 22. Contractors are encouraged to
familiarize themselves with Chapter 22 before submitting a Proposal. The Agency will copy and produce public
records upon request as required to comply with Chapter 22 and will treat all information submitted by a
Contractor as non-confidential records unless Contractor requests specific parts of the Proposal be treated as
confidential at the time of the submission as set forth herein AND the information is confidential under lowa
or other applicable law.

¢ Failure to request information be treated as confidential as specified herein shall relieve Agency and State
personnel from any responsibility for maintaining the information in confidence. Contractors may not request
confidential treatment with respect to pricing information and transmittal letters. A contractor’s request for
confidentiality that does not comply with this section or a contractor’s request for confidentiality on
information or material that cannot be held in confidence as set forth herein are grounds for rejecting
contractor’s Proposal as non-responsive. Requests to maintain an entire Proposal as confidential will be
rejected as non-responsive.

e If Agency receives a request for information that Contractor has marked as confidential and if a judicial or
administrative proceeding is initiated to compel the release of such material, Contractor shall, at its sole
expense, appear in such action and defend its request for confidentiality. If Contractor fails to do so, Agency
may release the information or material with or without providing advance notice to Contractor and with or
without affording Contractor the opportunity to obtain an order restraining its release from a court possessing
competent jurisdiction. Additionally, if Contractor fails to comply with the request process set forth herein, if
Contractor’s request for confidentiality is unreasonable, or if Contractor rescinds its request for confidential
treatment, Agency may release such information or material with or without providing advance notice to
Contractor and with or without affording Contractor the opportunity to obtain an order restraining its release
from a court possessing competent jurisdiction.

12. Proposal Evaluation and Award
The contract shall be awarded to the Respondent determined to be the best qualified to provide the services
required under the RFP and the best value to the State.

13. Gratuities
The laws of lowa provide that it is a felony to offer, promise, or give anything of value or benefit to a State employee
with the intent to influence that employee’s acts, opinions and judgment or exercise the discretion with respect to



that employee’s duties. Evidence of violations of this statute will be turned over to the proper prosecuting attorney.

Note: The State provides reimbursement to its employees for their transportation, lodging, meals, and

miscellaneous expenses that are deemed necessary.

14. Conflicts between Terms

Agency reserves the right to accept or reject any exception taken by a Respondent to the terms and conditions of the

RFP. Should a Respondent take exception to the terms and conditions required by Agency, the Respondent’s

exceptions may be rejected and the entire Proposal declared non-responsive. Agency may elect to negotiate with the

Respondent regarding contract terms or the contents of the Respondent’s Proposal.

15. lowa Statutes and Rules
The terms and conditions of the RFP, the resulting contract, or activities based upon the RFP shall be construed in
accordance with the laws of lowa.

16. Costs for Preparation of Proposals
No payments will be made to cover costs incurred by any Respondent in the preparation or the submission of the
Proposal, nor for any other associated costs.

17. News Releases
News releases or other materials made available to the public, the Respondent’s clients, or potential clients pertaining
to this procurement or any part of the Proposal shall not be made without prior written approval from Agency.

18. Miscellaneous

18.1. Agency reserves the right to accept or reject any part of any Proposal, and to accept or reject any or all
Proposals without penalty.

18.2. Agency reserves the right to waive minor deficiencies and informalities if, in the judgment of Agency, the best
interests of the State of lowa will be served.

18.3. Agency reserves the right to make a written request for additional information from a Respondent to assist in
understanding or clarifying a Proposal. Any information received shall not be considered in the evaluation
of the Respondent’s Proposal if it materially alters the content of said Proposal.

INFORMAL REQUEST FOR PROPOSAL (RFP) - CONSTRUCTION
CONTRACT TERMS AND CONDITIONS

1. Elements of Contract
1.1 No contract relationship is created or implied by Agency from the acceptance of a proposal or an interview
with a Respondent in response to the RFP.
1.2 The proposed form of contract between the Respondent and the State will be modified to include the
following:
e Incorporation, by reference, of the RFP and subsequent addenda and the Proposal submitted by the
successful Respondent in response to the RFP.
* Professional liability insurance in the amount of $2 million will be required. See Exhibit A — Sample
Insurance Certificate
* The proposed project fee, start dates, and scheduling of the selected Respondent’s services shall be
established during negotiations.
e Jowa Code Section 8.47, The Accountable Government Act, requires that the terms and conditions of
service contracts shall include the following:
o The amount or basis for paying consideration to the party based on the party’s performance
under the service contract.
o Methods to effectively oversee the party’s compliance with the service contract.
o Methods to effectively review performance of a service contract.
¢ Other terms, mutually agreeable to the State and the Respondent, may be developed during
negotiations with the selected Respondent.
¢ Other contract forms, as mutually agreeable, may be utilized as appropriate for additional services
directly associated with the project.
1.3 The RFP does NOT establish a statewide contract.
1.4 See Sample Contract 803 at:
https://das.iowa.gov/sites/default/files/procurement/pdf/ConsensusDoc803.pdf



https://das.iowa.gov/sites/default/files/procurement/pdf/ConsensusDoc803.pdf

INFORMAL REQUEST FOR PROPOSAL (RFP) — CONSTRUCTION
PROPOSAL EVALUATION, SELECTION, AND AWARD

1. EVALUATION PROCEDURES
1.1 Proposal packages will be opened by the Issuing Officer and the names of allCompanies who submitted
Proposals will be released upon request.
1.2 The Issuing Officer will review the proposals for compliance with the RFP instructions/requirements.
1.3 The Issuing Officer will retain non-compliant Proposals.
1.4 Copies of proposals determined by the Issuing Officer to be compliant with the RFP will be evaluated.
1.5 Evaluation criteria is shown in 2.2
1.6 All answers provided to the questions asked in this RFP are subject to verification. Misleading answers
shall be grounds for disqualification at any stage in the procurement process.

1.6.1 DAS reserves the right to make a written request for additional information from a
prospective Company to assist in understanding or clarifying a Proposal.
2. SELECTION PROCEDURES
2.1 A Selection Committee will be formed to evaluate all compliant proposals. Thecommittee’s size and
membership will be determined at the sole discretion of DAS.
2.2 Criteria for evaluating the proposals:
2.2.1 Qualifications (experience and expertise of staff assigned for similar projects), firm’s
capabilities and financial stability.
2.2.2 Approach and Proposed Methods.
2.2.3 The Firm’s proposed schedule with respect to the State’s needs.
2.2.4 Stipulated Fee, hourly rates, and anticipated hours by position.
3. AWARD OF CONTRACT
3.1 After selection, DAS will meet with the Firm for the purpose of negotiating an Agreementthat is
acceptable to both parties. In the event that the parties do not achieve an acceptable agreement, DAS
reserves the right, at its sole discretion, to negotiate with other RFP respondents.
3.2 Should the above process not result in a contract, DAS will re-evaluate relevant issuesand take

appropriate follow-up action.
Exhibit A — SAMPLE INSURANCE CERTIFICATE
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